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Welcome  
 

Dear Parents and Carers,  

 

It is a real pleasure to welcome you and your child to our school community as you prepare to join us in 

September. This is such an exciting moment in your child’s life, and we feel privileged to be part of the 

beginning of their school journey. Starting school is a milestone filled with curiosity, discovery, and new 

friendships, and we cannot wait to see your children grow, learn, and flourish with us.  

At our school, we believe that education is most powerful when home and school work together in 

partnership. Your involvement, encouragement, and insights are invaluable, and we look forward to 

building a strong, supportive relationship with each of you. Together, we can ensure that your child feels 

confident, cared for, and ready to embrace every opportunity ahead.  

Our school motto, inspired by St John Bosco, guides everything we do: “It is not enough to love children; 

they must know that they are loved.” You will see this reflected in our classrooms, our routines, and our 

relationships. We strive to create an environment where every child feels safe, valued, and truly known 

—because when children feel loved, they thrive.  

 

We are delighted to welcome you to our school family and look forward to the wonderful year ahead.  

 

God Bless  

 

Mrs Martin 

Headteacher 
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Governors’ Welcome 
 

 
 

Dear Families,  

To those of you who are joining the St Anne’s community for the first time, it is my great privilege to 

welcome you to our family. I can tell you from my own children’s experience that you have made a 

fantastic choice of school.   

To those of you who already have children at St Anne’s, I am sure you will know firsthand what a 

wonderful community you are part of. We are delighted that you have chosen to continue your 

family’s journey with us.   

As Governors, our responsibility is to make sure that your children get the education they deserve. We 

work with Mrs Martin and her team to evaluate every part of the school and ensure there is a strategic 

plan for the school to be the best it can be.    

We also work with the central team at the Xavier Catholic Education Trust to ensure that our school is 

part of a wider network within Catholic Education. This allows our school access to a wealth of 

expertise and resources in many areas, including Learning and Teaching, Safeguarding and SEND.   

In our school we place great emphasis on community; we know that we will be most successful when 

staff, parents, governors, the Trust, the parish and, of course, the children all work in harmony. We 

look forward to working with you over the next seven years of your child’s journey in education and 

faith.   

  

God bless,  

Adam Brooks  

Chair of Governors   
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School Development Fund 
 

At St Anne’s we ask parents to contribute to our School Development Fund.  

The purpose of this fund is to be able to give your child the very best educational experience! 

Over the last year, here are some of the initiatives that the Governors Fund has paid for: 

• Upgrading our ICT facilities to allow the children access to the most up to date digital learning  

• A new prayer garden where the children can grow their spirituality  

• New scooters for the playground 

• New books for every reading corner 

• New audio-visual equipment for the school hall to enhance the quality of the assemblies, 

collective worship and extracurricular opportunities 

We do really appreciate that finances are tight for many households, but every small contribution will 

make a big difference. There are 60 children joining Reception this September, if each family could 

contribute £5 per month that’s £300 a month, multiplied by twelve and then multiplied by seven years 

at the school. That means this year group could contribute £25,000! Twenty-five thousand pounds 

that we can promise you we will spend to enhance the opportunities and experiences of your child 

and every child.  

The School Development Fund is a protected fund. The money will not be spent on exercise books, 

teachers’ salaries, electricity bills or any other standard expenses that come with running a school. 

Every single penny will be used to ensure your child has an experience that goes above and beyond 

during their time at St Anne’s.  

It is really easy to make a donation, just visit: https://cafdonate.cafonline.org/29075 

Or scan this QR Code:  

 

 

 

Thank you for your contribution, I promise it will make a difference! 

Adam Brooks 

Chair of Governors  

  

https://cafdonate.cafonline.org/29075
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The Parent Portal and Arbor App 
 

The Parent Portal and Arbor App are the primary communication tools used by the school to 

send emails and text messages.  

The Parent App is the mobile version of our Parent Portal, for use on mobile devices such as smartphones 

and tablets. Parents can download the Parent App for free from either the Play Store for Android phones or 

the App Store for IOS. 

Parents and Guardians have the same login and account details to the Parent App and the Parent Portal. 

Arbor is used for absence, attendance, payments, signing up for school activities, updating personal details 

and giving consents as well as for viewing your child’s school reports. It is a two-way communication tool, 

meaning parents can send messages as well as receive them and it is entirely free to use for parents.  

 

 

School Meals 
 

School meals are available for all the children. Since September 2014, optional free school meals have been 

offered to all Foundation Stage and Key Stage 1 children.  

Our in-school catering is provided by IFG and can be ordered via SchoolGrid. You will receive your welcome 

email with instructions on how to set up your account in the coming weeks.  

Parent Access to Book Meals: https://app.schoolgrid.co.uk/login.aspx . Orders can be placed up until 

8:55am on the day and children may change between school lunches and packed lunches on a daily basis.   

If you prefer your child to have a packed lunch, please note that nuts and nut products are strictly not 

allowed, so please do not send your child into school with any food (lunch boxes, morning snacks or 

birthday surprises) containing them. In addition, the inclusion of fizzy drinks is also not permitted. 

Can we please encourage parents to provide children with packed lunches that complement the 

Government Food Lunch Standards ( https://www.nhs.uk/live-well/eat-well/food-guidelines-and-food-

labels/the-eatwell-guide/).  

  

https://app.schoolgrid.co.uk/login.aspx
https://www.nhs.uk/live-well/eat-well/food-guidelines-and-food-labels/the-eatwell-guide/
https://www.nhs.uk/live-well/eat-well/food-guidelines-and-food-labels/the-eatwell-guide/


8 
 

Xavier EYFS and KS1 Parent Screen Time Information 
 



9 
 

  



10 
 

 

School Information 
Please visit our school website for policies and school information.  
Here are a few quick references you may need over the coming years.  A helpful page to keep handy.  

 

WHAT TO DO IF … ACTION 

Your child is ill or absent Report and give detailed reasons for absence via the Arbor 
Parent Portal by 8.40 am 

Your child has sickness or diarrhoea They will need to be off school for 48 hours from the last episode 
of vomiting or diarrhoea 

The person who normally collects your child from 
school is changing 

Telephone school no later than 2.30 pm and email Class Teacher 

All holidays during term time will be recorded as 
unauthorised. 
If you do wish to request an absence … 

It is however essential that you seek the school’s authorisation 
before a holiday is booked.  Complete the Application for Leave 
of Absence form giving at least 2 weeks’ notice. The link can be 
found on our website. 

Your child is going to be late to school Report via the Arbor Parent Portal before 8.50 am. 

Your child has an appointment Send a copy of the appointment letter or text notification to 
absence@stannes-chertsey.surrey.sch.uk Please include details 
of the time your child will be collected and returned to school. 

You are changing address or contact information Modify your details on the Arbor Parent Portal 

You are changing your emergency contact 
number(s) 

Modify your details on the Arbor Parent Portal 

You are moving out of the area and changing school Write an email/letter to the Headteacher/Class Teacher 

Your family domestic arrangements are changing Speak to or write an email / letter to the HSLW 
hslw@stannes-chertsey.surrey.sch.uk 

You think you may be eligible for free school meals Please contact the school office for more information 

You are worried about your child’s progress Make an appointment with Class Teacher 

You wish to make a formal complaint Write to the Chair of the Governors, c/o the School 

You wish to contact the Governing Body Write to the Clerk to the Governors, c/o the School 

You wish to withdraw your child from any aspect of 
school 

Email/telephone Headteacher 

You require financial support for child’s paid for 
activities and trips 

Speak to or write an email /letter to the HSLW 
hslw@stannes-chertsey.surrey.sch.uk 

If you need to contact a member of staff Please see the school website for contact details  

Your child develops head lice or an infectious 
disease 

Contact school office immediately 

You think your child has lost clothing Check in Lost Property chest at front of school in first instance 
and then Class Teacher. Please make sure all clothing is clearly 
labelled with your child’s name. 

You witness dangerous or inconsiderate parking by a 
parent/visitor 

Photograph vehicle and registration number and contact police 
or Surrey CC 

You are worried about the safety of your child NEVER DELAY – Telephone the school immediately 

You find school property at home Please return to school as soon as possible 

You wish to see the published Ofsted report See school / Ofsted website 

mailto:absence@stannes-chertsey.surrey.sch.uk
mailto:hslw@stannes-chertsey.surrey.sch.uk
mailto:hslw@stannes-chertsey.surrey.sch.uk
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St Anne’s Holiday Dates 
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Xavier Term & Holiday Dates 2026-27  
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School Uniform for EYFS 
 

Girls  Boys  

White Blouse (not sleeveless)  White Shirt  

Charcoal Grey Knee-length pinafore or Skirt (flared or 
pleated) or grey tailored straight leg trousers*   

Plain Charcoal Grey School Trousers or Shorts  
(jeans not permitted)  

School Tie (clip-on tie option for EYFS & KS1)  School Tie (clip-on tie option for EYFS & KS1)  

Bottle Green V-Necked Jumper, Sweatshirt or   
Cardigan  

Bottle Green V-Necked Jumper, Sweatshirt or   
Cardigan  

School Blazer and Badge (Optional)  School Blazer and Badge (Optional)  

Bottle Green, Grey or White Socks (ankle or knee)  
Bottle Green or Grey Tights in Winter  

Plain Grey Socks  

Green & White Summer Dress  Grey Shorts in Summer  

Black Shoes  Black Shoes  

PE  PE  

School Tracksuit Bottom/Top   School Tracksuit Bottom/Top   

School Printed T-Shirt/Plain White T-Shirt  School Printed T-Shirt/Plain White T-Shirt  

Black Shorts**  Black Shorts**  

Black Tracksuit Trousers (alternative to school 
tracksuit)**  

Black Tracksuit Trousers (alternative to school 
tracksuit)**  

Black or White Trainers  Black or White Trainers  

White Socks  White Socks  

*not skinny fit, leggings or fashion trousers, i.e. trousers that do not show the shape of the leg 

 ** loose fitting   

 

Coats  

Plain Dark Coloured Coat/Raincoat/Anorak, e.g. Dark Green, Navy, Grey or Black. Bags  

Green School Reading Folder (This is the preferred option for Reception children, NOT a rucksack.) Green/Dark 

Coloured P.E./Shoe Bag with wellies and rainsuits.  

Please ensure all clothing is labelled. 
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Wraparound Care - Breakfast and After School Clubs 
 

We are proud to offer Wraparound care at the beginning and end of the school day to children aged 4 to 

11 years who attend St Anne’s Catholic Primary School. 

The aim is to provide a safe and stimulating environment for children to assist parents who have work or 

other childcare commitments. Both Breakfast and After School Club are extremely popular, so booking is 

essential. 

Breakfast Club and After School Club are run by St Anne’s Catholic Primary School and, therefore, all Xavier 

CET & School policies and procedures apply. 

We offer both secured sessions for the year or ad hoc bookings. Please note that ad hoc booking has very 

limited availability, so if the session is required regularly, we recommend a secured session is booked. 

Ad hoc bookings open in Arbor on 1st September 2026.  

The Secured booking form along with session details and pricing will be sent to all parents, including new 

Reception parents, on 5th June 2026. 

 

 

Car Parking 
 

The school has been allocated 150 parking permits by the council, allowing parents to use the library car 

park at the end of the alley free of charge during set times at the start and end of the school day in term 

time. Each permit is valid for one academic year. 

 

Permits for 2026/27 will be released on a first come, first served basis in the coming weeks. All new and 

existing parents will receive an email with an application form to complete before the summer break. 
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St Anne’s Catholic Primary School 

Free Prae Road 

Chertsey 

Surrey, KT16 8ET 

 

Telephone: 01932 562251 

Email: office@stannes-chertsey.surrey.sch.uk 

Visit: https://www.stannes-chertsey.surrey.sch.uk 

 
 

  

Xavier Catholic Education Trust 

 Guildford Road  

 Chertsey  

 Surrey KT16 9LU  

 https://www.xaviercet.org.uk/ 


